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FORM OF ANNUAL PERFORMANCE REPORT APPUCABALE TO THE
- GOVERNMENT SERVANTS HOLDING ALL POSTS, i.e., GROUP ‘ A’ ‘B’
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“ I'hereby declare that I have Written /%ot -
written ( strike off whichever is not applicable)
the reports in respect of all those for whom I
am the Reporting Acthority for the year under
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Instruction:- In case a Reporting Authority
Declares in his Annual Performance Report
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improve the effectiveness and
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NOTE: (1) Adverse remarks and/or advisory remarks should be
indicated as per rule 9 by recording a specific note to that effect
immediately below such remarks., - :

(2) When a Government servant is graded outstanding the
exceptional qualities and performance noticed as well as the grounds for
such grading should be indicated. |
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Note : (*) (**) Strike-off whichever is not applicable. _
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(To be made by the Reviewing Authority)
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NOTE: (1) Adverse remarks and/or advisory remarks should be indicated as
per rule 9 by recording a specific note to that effect immediately

(3) The Reviewing Authority shail refer to the “ Instruction’ contained
in Part-Il. In case it is applicable to this case, (that is, the
- Government Servant reported upon in this report is a Reporting
Authority and has dnclaredinpart-llthathehasnotwrittenallﬂ:le
Annual Performance Reports), and adverse remark shall be entered

accordingly”’,
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NOTE: (1) Adverse remarks and/or advisory remarks should be indicated as per
rule 9 bymcordingaquciﬁcmtcmthate&ctimnndinhlybelow
such remarks.

(2)When a Government servant is graded outstanding, the exceptional
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Referance No. and date of
communication of adverse
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